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New Employee Orientation Checklist and Acknowledgments
NEW EMPLOYEE ORIENTATION TRAINING
INSTRUCTIONS: New Employee Orientation should be administered on a new employee's first day of employment.  Employees must complete each session and acknowledge completion on this form.   Once completed, the form should be presented to the employee's supervisor for acknowledgement and signature and scanned/e-mailed to the ABC Personnel Division at ABCBoard--Personnel@abc.alabama.gov for inclusion in the employee's work history file.  
Note:  Efforts are made to ensure the New Employee Orientation program content remains current; however, changes necessitated by litigation, legislation, and/or management decisions may not be represented as current.
Acknowledge completion of each training session by checking the appropriate box:
Session Topic:
EMPLOYEE ACKNOWLEDGMENT
I hereby acknowledge that I have been informed of and trained in all of the areas checked above and given an opportunity to answer questions and/or obtain clarity on each topic.  The information included herein is only a brief overview of topics of interest to new employees and I am aware that specific information regarding ABC Board policies and procedures can be found in the ABC Personnel Policies and Procedures Manual.
I understand, that as a State employee, I have a responsibility to serve the general public in a competent, courteous, fair, honest, efficient, and loyal manner.  Moreover, I am expected to comply with laws, regulations, rules and procedures, whether I agree with them or not.  
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