
Alcoholic Beverage Control Board 
  

REQUEST FOR OUT-OF-STATE TRAVEL

Date:

Honorable
Governor of Alabama 
Montgomery, AL 36130 
  
Dear Governor: 
  
Request is respectfully made for authorization of travel for the purpose of:

in the city of State of

Mode of Transportation:
Lodging (specify hotel if known):
Date of Departure:
Date of Return to Home Base:

ESTIMATED COST:

Transportation:

Conference Fee:

Registration Fee:

Room:

Meals:
In City Transportation

Taxi

Car Rental

TOTAL

FRMS-5 
Rev. 07/2010

EXPENSES WILL BE PAID FROM: State Funds Federal Funds Charge to:

Employee Name:

SSN:

Employee Signature:

Division Head:

Departmental Director:

Governor:
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